
REU Coordinator 
Edit history: Feb 10, 2021 – Clarified that the job is a 6 month position. 

 
The Rocky Mountain Biological Laboratory (RMBL) is hiring a Program Coordinator (Biologist) for a pilot 
NSF Postdoc-REU program. This program is a one-summer program whereby current NSF Postdocs will 
be paired with an NSF-funded REU student (10-12 pairs expected). The Program Coordinator job entails 
the administration of the REU program in the late spring, as well as coordinating the program activities 
during summer 2021.  In April-May, the coordinator will assist the Post-Doctoral fellows (mentors) as 
they select their students and help students with logistics, coordinate and participate in mentor training, 
and plan the virtual program activities. During the 10-week REU program in the summer (~late May – 
August), the coordinator will organize and implement all program activities in a virtual environment. The 
coordinator will also serve as a second scientist mentor for the REU students, assisting students with 
experimental design, analysis, and science communications. The REU Coordinator will be supervised by 
RMBL staff, who will concurrently be administering the RMBL Undergraduate Education program. 
Administrative support will be provided by RMBL.  
 
The Post-Doc-REU program is designed so that the students and Post-Doc mentors will be co-located at 
the institution where the Post-Docs are currently conducting research. The Post-Doc mentor is expected 
to recruit a student, guide the student through a biological research project (computational, lab or field), 
and provide personal and professional development. The REU student will also participate in a virtual, 
cohort-based program of panels and workshops (e.g. experimental design and analysis, lab/field and 
Covid-19 safety, workplace equity and diversity, ethical conduct of research).   
 
The job is part-time for 5-6 months, from April to August, with possible extension into September. It is 
expected to take 30-40 hours of administrative time during April-May, including 8 hours of scheduled 
mentor training and program development. During the 10-week program and possibly for a couple 
weeks after the program ends, the coordinator will work an average of 15 hours/week. The Coordinator 
will be paid at the full-time equivalent salary rate of $55,000-$60,000/year depending on experience. 
The coordinator could reside at any location. This position is an opportunity for a biological scientist to 
gain experience overseeing a new undergraduate research program, while benefitting from the existing 
RMBL Education Program. Biological scientists at the postdoctoral or senior graduate student level are 
encouraged to apply. The ideal candidate has experience with undergraduate research programs and 
teaching in a virtual environment, strong organizational and interpersonal skills, and is highly motivated 
to expand the opportunities for diverse students to participate in biological research.  
 
Applicants should submit a letter of interest addressing the above expectations and a CV/resume to 
sd@rmbl.org by Feb.20. We will consider applications on a rolling basis and will accept applications after 
this date. However, an offer is expected to be made by early-mid March. 

The Rocky Mountain Biological Laboratory (RMBL) as a recipient of Federal financial assistance is 

subject to the provisions of Title IX. 

RMBL provides equal opportunities in science and education and is committed to a policy of non-

discrimination in relation to race, color, gender, sexual orientation, religion, national origin, ancestry, 

age, marital status or disability in admissions, access to, treatment, or employment in educational 

programs or activities which it operates. 

mailto:admin@rmbl.org
https://www.rmbl.org/staff-info/title-ix/


RMBL is required to comply with all Federal and State Laws related to verifying employment 

opportunity. To comply with these requirements, upon employment, RMBL will need to make copies of 

either your passport or both your driver’s license and social security card. 

https://www.rmbl.org/staff-info/

